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Topic: Commercial Court Case Processing
Date: 6/24/2016

Summary: This cheatsheet will instruct users on the processing of cases to/from
Commercial Court.

Important: Odyssey is software owned by Tyler Technologies, Inc. Any screenshots of Odyssey may contain proprietary
information that should not be disclosed to non-Odyssey users.

Cases may be filed directly to designated Commercial Courts or may be moved to Commercial Courts at any point during
the life of the case. Regardless of the point at which the parties request the case be moved to a Commercial Court, the
case is initiated within Odyssey normally.

Adding Extended Connection for the Commercial Court Master:
1. Navigate to the Parties tab and click on the Add Party link.
2. Select the All Types radio button and search for the Commercial Court Master Connection in the drop
down.
3. Click the magnify glass to search for the party. If not in Odyssey, click the Add Party button and add the
party information.

%
Add Party Connection

() Configured Types @ All Types
Connection |CDmmerciaI Court Master |'|
() Party ® Participant

Party | @ | New
Addes [06r2972076 |2
Removed Tiﬁ
Reason ¥
Comment (% .ﬁ:

Relationship v

Add Next Continue

Determining if the case goes to Commercial Court:

In order to move a case to Commercial Court, a party files an Identifying Notice. All other parties then have 30 days to
also file an Identifying Notice or to file a Refusal. If other parties do neither, the case will go automatically to
Commercial Court at the end of the 30 days.
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1. Navigate to the Events tab of the case and add the Commercial Court Identifying Notice (CCIN) event

*®
Add Event

Type |Cumrnercia| Court ldentifying Notice |'|

Date @ ciu.:.EtI(ﬂILlli(s
File Stamp [06/13/2016_|[72] » Add Related
Filed By |Plain1iﬂ ||l_31 » Add Hearing
Due I:l@ Completed I:l@l » Add Service
CDFng.E: » Relationships
Docketable Include on Appeal
|Daes not affect case aging clock |'|

2. This event will automatically add the “Commercial Court (Provisional)” flag to the case.

O e

Commercial Court (Provisional): An Identifying Motice has been filed on this case to move the
case to Commercial Court.

At this point, review the case to determine if all parties have filed an Identifying notice. If all parties have filed an

Identifying Notice, the case can be moved directly to Commercial Court. See the “Moving the Case to Commercial
Court” section below.

3. If not all parties have filed an Identifying Notice, add a Follow-up Event (ADMFLP) to the case. Other parties on
the case have 30 days from the date of the Identifying Notice to file a Refusal.

4. Set the due date out 30 days

5. Add a comment indicating the purposed of the Follow-up event.
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x®
Add Event

Type |Fc|||-::n.'\|r Up Event [v|

Judicial Officer |Penrod Earl G

N T —

Comment | commercial Court Refusal Notice Deadline

? X%

[ ]Docketable [ ]Include on Appeal
|Dues not affect case aging clock |'|

quick links
Add Next

Add Related
£dd Hearing
Add Service
Relationships

6. Save.

Note: Be sure that your court has an Event Review report scheduled so that the case is reviewed in the future.

7. If a Refusalis filed, add the Commercial Court Refusal Filed (CCR) event. This event will remove the Commercial

Court (Provisional) flag on the case.

x
Add Event

Type |Cummercia| Court Refusal Filed

Filed By |Defendant

we|  [Pomeed| |7

Comment
& X

Docketable Include on Appeal

v
oate [06/132016 |7
e samp (06132016 |7

|DDE'.'S not affect case aging clock

quick links
» Add Mext

» Add Related
» Add Hearing
» Add Service
» Refationships
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8. Return to the Follow-up Event and add a Completed date.

Type |Fﬂ||CFW Up Event |‘l'| CIIUiCk links
Date [06/13/2016 [|2] » Add Next
Judicial Officer |Penrcrd Earl G » Add Eelated
bue [07/13/2016 ][] Completed MI » Add Hearing
Cog’mg‘r}t Commercial Court Refusal Notice Deadline » Add Service
e * Relationships
[ ] Docketable [ ]Include on Appeal
|Does not affect case aging clock |‘l'|

Sawve/Brint

Judge determines case is ineligible for Commercial Court:

1. Navigate to the Events tab and add the “Case Not Eligible for Commercial Court Docket” (CNECC) event.

»
Add Event

Type |Ca&e Mot Eligible for Commercial Court Dc}|‘l"| CILIiCk links

Date » Add Next
el  |competed| [T | s addRebted

Cug—?mggt * Add Hearing
WS aBc » Add Service

» Relationships

Docketable Include on Appeal
|Dues not affect case aging clock |‘l"|
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Movmg the Case to Commercial Court:

If an Identifying Notice has been filed by one or all parties, or if no Refusal is filed within 30 days, the case becomes a

Commercial Court case.

If the case is not in a county with a Commercial Court:

9. Add the Transferred to Commercial Court (TCC) event.

]
Add Event

Type |Tran5ferred to Commercial Court

Comment

7 %

Docketable Include on Appeal

|Dcres not affect case aging clock

quick links
» Add Next

» Add Related
» Add Hearing
» Add Service
» Relationships

10. Return to the Follow-up Event and add a Completed date.

Type |F0||GW Up Event

[v]

Judicial Officer |Penrad Earl G

Comment Commerual Court Refusal Notlce Deadllne
& X

[[] Docketable []Include on Appeal

|Does not affect case aging clock

[v]

quick links
» Add Next

» Add Related
» Add Hearing
» Add Service
» Relationships
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11. Add the Case Venued Out (QCSVENO) event

4
Add Event

Type |Case Venued Out v quick links

—— M _____ » Add Next
e [P competed| |[*Z » Add Related
Commgnt

» Add Hearing
B X

» Add Service

Docketable [+]Include on Appeal -

|Does not affect case aging clock |'r|

12. Go to the Disposition tab of the case and add the Venued Out Statistical Closure.

T 26001-1606-CT—0 oo6ol.

Time Stds = Fmanoal Pro. Orrs a‘rrar:%s 1 ABonds i ;it;its -“[xiocumen i g
ACME Corporation v. Widgets R Us,Gadgets & Gizmos Inactive Case Close
Type CT - Civi Tort
Statlsﬂcal Closure A Case Status

’ 06/13/2016 Decided

Disposition Detail Judgment

No Disposition information exists for this case.
Select the Judgment hyperlink to add a Judgment.

£y
Add Statistical Closure

Statistical Closure [Venued Out [v]

Comment
@ X

Continue Exit

If the case is already in a county with a Commercial Court, but the case is not in the Commercial Court:
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13. Add the Transferred to Commercial Court (TCC) Event.

]
Add Event

Type |Tran5ferred to Commercial Court

Cummgnt

@ X%

Docketable Include on Appeal

|Does not affect case aging clock

quick links

»

[

»

»

Add Next

Add Related
Add Hearing
add Service
Relationships

14. Return to the Follow up Event and add a Completed date.

Type |F0||GW Up Event

[v]

oate [o62016 |7

Judicial Officer |Penmd Earl G

Comment | Commercial Court Refusal Motice Deadline

7 %

[ ] Docketable []Include on Appeal

oo [ 7 crad o |7

|D~oes not affect case aging clock

[v]

quick links
Add MNext

Add Related
Add Hearing
Add Service
Relationships

»

»

»

»

»
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% 26D01-1606-CT-000691; 'h";:'-

Service

®  Summary

ACME Corporation v. Widgets R Us,Gadgets & Gizmos
Type CT - Civil Tort

Style
@

ACME Corporation

V.

Auto Style

Case Assignment

Hearings

Case Assignment

Case Number [26D01-1606-CT-000691
Mew Court Gibson Superior Court
|v| []System
[ Create Notice for Judicial Officer
Date Transferred
Reason |Change of Court |T|

Comment |

Mew Judge |

06/13/2016
Related Cas

@ X%

Continue Exit

Accepting the Case to Commercial Court.

Conditions
Inactive
| CT- Civil Tort |
Subtype | |'|
Fil Date [06/13/2016 |2
Security | |'|

Case Files

I

Case Flags

I

I

Additional Barcodes

I
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4

If the Case is Venued in from another County:

Add the case to Odyssey as you normally would add a Venued In case adding the case and adding the Case

Venued In (QCSVEN).

16. Add the Event Assigned to Commercial Court (ACC).

17. Make the “Assigned” date the date that all parties filed the Identification Notice or the end of 30 days after the

first Identification Notice filed event.

®
Add Event

Type |Assigned to Commercial Court |1'|

Date [06/13/2016 ||
Assined [06/06/2016 |72
Due |:||sz§| Completed :l@

Comment
@ X

Docketable Include on Appeal

|DDES not affect case aging clock |‘l'|

quick links
* Add Mext

Add Related
Add Hearing
Add Service
Relationships

v

v

v

L

This event will add the Commercial Court flag to the case.

If the Case is Transferred in from another court within the County or if the case was already in the proper

Court:

18. Add the Event Assigned to Commercial Court (ACC).
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19. Make the “Assigned” date the date that all parties filed the Identification Notice or the end of 30 days after the

first Identification Notice filed event.

X
Add Event

Type |A55igned to Commercial Court

M

oate [06/132016 |7
pesaned (0610672016 7]

Comment

@ X

Docketable Include on Appeal

|Dcres not affect case aging clock

v

quick links

*

»

*

*

Add Next

Add Related
Add Hearing
Add Service
Relationships

This event will add the Commercial Court flag to the case.
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If at some point during the life of the case, a party files a Refusal document, the case is removed from the
Commercial Court and returns to its Non-Commercial Court status. This means that the case may need to be
Transferred or Venued back to the originating court.

20. Add the Commercial Court Refusal Filed (CCR) event to the case.

Type
Date

File Stamp
Filed By

Comment
B X

x
Add Event

|Commercial Court Refusal Filed

M

6132016 |72
132016 172

| Defendant

e Domee] ™

Docketable Include on Appeal

&

|Dcres not affect case aging clock

M

quick links

-

¥

| 3

*

Add Next

Add Related
Add Hearing
Add Service
Relationships

This event will remove the Commercial Court case flag.
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21. If the case was received from another court within the county, navigate to the Details tab and reassign
the case to the originating court.

% 26D01-1606-CT-000691. Forms
2INEREIR A Lo )
*® Summary Parties Events Service Hearings Conditions
ACME Corporation v. Widgets R Us,Gadgets & Gizmos Inactive
Type CT - Civil Tort
5t§3 ACME Corporation
| CT - Civil Tort |
Auto §
. uo tYIE Subtype| |'|
ase Assighmen
g File Date [06/13/2016
Case Nurnber Security | |‘|
Court
e M
Judicial Officer . . :
Case Assignment
Case Cross | Case Nurnber [26D01-1606-CT-000691 | Case Flags s
New Court Gibson Superior Court : :
New Judge | v| [ System Additional Barcodes *

06/12/2016 [ Create Notice for Judicial Officer
Date Transferred [06/13/2016

Reason |Change of Court |"| _ .

Comment | | [
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22. If the case was received from another County, Add the Case Venued Out (QCSVENO) event.

x
Add Event

Type |Case Venued Out |‘!'|

_____ quick links
Date |06/13/2016 v Add Mext
oue | | completes [ ™ | » add ebred
Commg:}t » Add Hearing
7 sk .
» Add Service
Volume I:I Page I:I # Pages I:I » Refationships
Docketable [+]Include on Appeal :
|D¢}es not affect case aging clock |‘!'|

23. Navigate to the Disposition tab of the case and add the Venued Out (VO) statistical closure.

* 26D01-1606-CT-0006

Time Stﬂs &

ACME Corporation v. Widgets R Us,Gadgets & Gizmos Inactive Case Close |
Type CT - Civi Tort

Statistical Closure ¥ A Case Status ¥

" | 06/13/2016 Decided

Disposition Detail Judgment

No Disposition information exists for this case.
Select the Judgment hyperlink to add a Judgment.

x
Add Statistical Closure

Statistical Closure {Venued Out [v]

ate

Comment
2 X
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